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PNDT- NGO SCHEME 
 

I. INTRODUCTION 

 

Sex-ratio (number of females per thousand males is one of the most important indicators 

used for study of population characteristics. The sex-ratio which is highly skewed towards 

the male child has been a matter of concern for many decades. Demographically, the child 

sex ratio of 914 (2011 census) does not augur well for the future of the country. Declining 

number of girls in the population as per the 2011 census indicate that the child sex ratio is 

adverse for girls and this could lead to serious socio-cultural problems and population 

imbalances in the country. The high number of ‘missing girls’ is indicative of the poor status 

of the girl child and of women.  

 

While the 2011 Census (provisional) data has shown an improvement in overall sex ratio 

from 933 in 2001 to 940 females for every 1000 males during the last decade, the number of 

girls to boys in 0-6 years age group fell from 927: 1000 to 914:1000. 

 

 
The most common reasons to explain the consistently low levels of sex ratio are son 

preference, neglect of the girl child resulting in higher mortality at younger age, female 

infanticide, female feticide and maternal mortality.  

 

One of the reasons attributed to the lesser number of girls in the age group (0-6) is the 

practice of sex selection. Medical technology has contributed in reinforcing negative 

patriarchal systems that demand male heirs.  

 

The Pre-conception and Pre-natal Diagnostic Techniques (Prohibition of Sex Selection) Act, 

1994 has been enacted by the Government of India to: 

�  Prohibit sex selection before or after conception.  

� Regulate, though does not deny, the use of pre-natal diagnostic techniques including 

ultrasonography for detecting genetic abnormalities or other sex linked disorders in the 

foetus.  

�  Allow the use of pre-natal diagnostic techniques including ultrasonography only at 

registered places and by qualified persons defined under the law.  
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II. RATIONALE  

 

Non Government Organizations (NGOs) and other civil society organizations need to 

promote awareness activities against sex selection, in districts/regions having adverse child 

sex ratio with appropriate linkages with State/ District Appropriate Authorities.  

 

These revised guidelines aim to improve the activities related to public awareness about the 

provisions of the PC & PNDT Act including service delivery to the general public and is the 

outcome of the assessment of the ongoing scheme. These guidelines focus on the 

objectives, criteria for selection, required infrastructure, human resources, monitoring tools 

and financial guidelines for NGOs.  

 

 

III. GOALS AND OBJECTIVES OF THE SCHEME:  

 

NGO-PNDT scheme has been initiated with a vision to strengthen the partnership with civil 

society in order to facilitate effective implementation of PC&PNDT law at ground level with 

the authorities. 

 
The overall goal of the scheme is to halt and reverse the skewed sex ratio in the country 

through appropriate linkages with State/District Appropriate Authorities for effective 

enforcement of the PC & PNDT Act. 18 states and districts with highly skewed sex ratio as 

per census 2011(provisional) will be given priority for sanction of grant-in aid to NGOs. The 

prioritized states include Jammu & Kashmir, Rajasthan, Punjab, Haryana, Karnataka, Orissa, 

Bihar, Jharkhand, Gujarat, Madhya Pradesh, Chhattisgarh, Delhi, Chandigarh, Andhra 

Pradesh, Himachal Pradesh, Maharashtra, Uttarakhand and Uttar Pradesh.  

 

This would be achieved through the following strategies:   

 
1. Facilitating the Appropriate Authorities in information collection through 

identifying incidences of female infanticide/female feticide, catching the 

wrongdoers using decoy customers and effective inter-state coordination for 

checking incidences of sex selection in border districts.  
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2. Medical audit of PNDT records, especially analysis and evaluation of Form-F 

submitted by clinics registered under PC & PNDT Act and monitoring the 

 renewal status of such clinics in collaboration with the Appropriate Authorities. 

 

3. Identifying the incidences of female infanticide/female foeticide and make the    

complaints against the violators and follow up the complaints with Appropriate 

Authorities. 

 

4. Follow-up of the ongoing court cases, including support to District Appropriate   

Authorities for building a credible case against violations of the provisions of the 

PC & PNDT Act and suggest/take action for speedy disposal. 

 

5. Breaking the chain of referrals (doctors, field workers, dais, etc), if any, for 

doing sex selective abortions. 

 

6. Involving the field functionaries and PRIs for capturing data on Sex Ratio at 

Birth (SRB), early registration of pregnancies and improved birth registration. 

 

7. Conducting awareness-cum-training for public prosecutors / Judiciary in 

collaboration with National/State/District Legal Service Authority and 

Appropriate Authorities; 

 

8. Analyzing the data to see if particular families/castes/communities have 

adverse sex ratio and find out the reason of adverse sex ratio; 

 

9. Conducting awareness training programmes for effective implementation of PC 

& PNDT Act for nodal officers for PNDT in the district/sub-district, medical 

fraternity etc. 

 

 

 
The revised guidelines will be available on the web-site of the Ministry of Health & Family 

Welfare, mohfw.nic.in & pndt.gov.in. 
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IV. Eligibility criteria for NGOs 

 

In order to ensure a sustained programme focussing on the implementation of the PC & 

PNDT Act, 1994 in states with skewed sex ratio, it is envisaged that the NGOs would submit 

their applications to the District Appropriate Authority, who in turn would make objective 

recommendation to the Government of India, under intimation to State Health Secretary, 

District Magistrate and Mission Director, NRHM based on the credentials and experience of 

the NGO in PNDT and related gender issues. In case an NGO is working at the State level, 

the recommendation will be made by the Health Secretary to MOHFW. 

 

The District Appropriate Authority shall ensure that the NGO has the appropriate 

organization/community mechanism in the district/s proposed in the project proposal and that 

the proposed activities would contribute to effective implementation of the PC & PNDT Act. 

The reasons for undertaking this project and suitability of the organization in dealing with the 

stated problem in the proposed location including key deliverables would need to be clearly 

spelt out. 

 

The agency which proposes to take up initiatives to facilitate implementation of PC&PNDT 

law and combat the menace of sex selection should be a Non-profit organization and 

registered for a minimum period of three years under: 

 
� The Societies Registration Act of 1860 or an equivalent Act of a State; and/or 

� The Charitable and Religious Act of 1920; and/or 

� Indian Trusts Act of 1882 or an equivalent Act of a State 

It should have: 

• clearly defined organizational structure and established administrative and 

management systems with proven capacity to handle Govt. aided programmes ;  

• Must have engaged the services of person(s) (to prove with documentary evidence):  
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(a) who is/are having Post Graduate/Graduate Degree from a recognised University .in 

Communications for Development / Extension Education /Social Service; 

(b) having at least 3 years experience in communication action planning, 

implementation in collaboration with the community – namely men, women and 

youth, community leaders, students and health care providers and impact 

assessment of interventions by various stakeholder Departments, related to 

awareness of provisions of Pre-conception and Pre-natal Diagnostic Techniques 

(PC & PNDT) Act, 1994 for combating sex selection/ sex determination. 

(c) have excellent written and oral communication skills.     

The NGOs will have to ensure that the persons engaged for the purpose of PNDT related 

Activities will remain with the organization throughout the funding period and any change 

in the human resource structure will have to confirm to the requisite criteria as mentioned 

above and to be brought into notice with supporting documents to the notice of the District 

Appropriate Authority/State Health Secretary and MOHFW immediately. 

• Sound financial track record with an established financial management system. The 

organization will have to submit its audit reports and audited accounts for preceding three 

years; 

 

• a clean track record and not blacklisted or placed under funding restriction by any 

Ministry/Department of the State Governments/Government of India or International 

Funding agencies; 

 

• Minimum of three years proven experience in carrying out IEC activities on PC & PNDT 

Act and related gender issues. This has to be supported with documents of funding 

exclusively related to PNDT or gender related issues and activities carried out in 

pursuance to this funding. Further, the activities undertaken by the NGOs must be 

authenticated by the District Appropriate Authority/Health Secretary of the state.  
 

• NGOs applying for work in a state other than that of its registration should have state 

specific chapters registered. Alternatively, State branches of a National level 

federation/organization affiliated to registered parent body can apply for the project 

specifying the area proposed to be covered under the project.  
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The NGO will maintain a unique web-site for its specific project activities, to be 

hyperlinked to PNDT related web-site of Ministry of Health and Family Welfare(MoHFW) 

for providing relevant information on its staffing, membership, activities and funds in public 

domain and adhere to guidelines as may be issued by MOHFW in this regard from time to 

time.  

 

 

V. Key points to be specified in the proposal: 

  

• The project proposal must mention about the problems of adverse gender ratio in the 

area proposed in the project, socio-economic reasons  thereof (indicating what 

information are already in public domain like health survey, census data, regions 

specific research papers etc. and what project specific information they have collected 

or want to collect on their own).  

• The proposal must include the long term “goals” in general and verifiable / 

measureable / finite “objectives” with specific date of achievement;   

• The outcomes of the project activities must be verifiable and to be confirmed by 

outside observers like SHS/DHS/PRIs etc.; 

• The way to measure pre and post project evaluation of reasons of adverse sex ratio 

must be clearly described; 

• The schedule of activities to be undertaken by the NGO must be clearly spelt out; 

• The capabilities and resources of the NGO in undertaking a project of this nature. 

• Annual report of the NGO, if any. 

• The cost and benefit analysis indicating the average total cost per beneficiary; 

• How the claims of achievements made by the NGO be verified (ways for monitoring 

and follow up must be clearly indicated); 

• The time line for submission of ongoing monthly reports (indicating the events and 

activities, results achieved, mid-terms corrections required and the financial 

expenditure and monthly outcome budget) and a final report (indicating the results of 

the project activities, evaluation as to how far the objectives were reached and 

reasons for not achieving any particular target, impact on the beneficiaries etc. and 

overall financial reports, Utilisation Certificate etc.)  
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VI. Selection process: 

 

The process for selection of NGOs would be undertaken by a Selection Committee, 

constituted for this purpose in MoHFW, based on the recommendations of the State 

Government and any other materials, documents related to previous activities of the 

organization available with the Committee. The process of selection would be based on the 

following criteria:  

 

1 
 
1.1 

Organizational Profile 
 
Relevant experience of the organization and staff 
capacity 
 

  
 

10% 
 

2. 

 
2.1 
 
2.2 
 
2.3 
 
2.4 
 
  

Project Description 

 
Problem description and justification 
 
Project Implementation and expected outcome 
 
Project Management and Monitoring 
 
Project sustainability 
 
 

 

 
10% 
 
30% 
 
20% 
 
10% 

3 Budget (justified expenses) 
 

10% 

4. Justified timeline 
 

10% 

 TOTAL 100% 

 
 
 
Proposals that do not fall within the guidelines described in this RFP will not be considered. 

Applications received within the stipulated time, duly recommended by the State Government 

will be shortlisted through a two step process in MoHFW.  

The first step would involve review of the proposal by the Screening Committee (SC) based 

on application contents and enclosed documents. In second step complete and appropriate 

proposals will be placed before an IEC Committee for final selection. The MOHFW can ask 

for a presentation by the NGO before the IEC Committee about the proposed project 

activities. 

 

Selected NGO will need to sign a MOU with MoHFW.  MOU with the selected NGO will be 

terminated under the following circumstances. 
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• Non-performance/financial irregularities: MoHFW may decide to terminate the contract 

with a NGO in the event of non-performance and/or financial irregularities observed during 

audit/ internal reviews/ independent assessment.  Such a decision will be taken only after 

confirmation of the observations and if required, a written clarification to the observations, 

from the NGO.  The NGO would be given one month notice to close the Project.  

• Mutual closure: An NGO may decide to terminate if it is unable to continue the services. 

This would be done in consultation with MOHFW and State Government, by giving 3 

months notice. However, before doing so the decision taken by MoHFW regarding 

financial aspects will be binding on the NGOs. 

• Programme closure: In the event of funding support coming to a close, MOHFW would 

inform the NGO to discontinue services by giving 3 months notice.  

 

In all cases of termination of the contract, letter of closure will be issued by MoHFW.  

 

All physical/fixed assets procured from the grant would be property of MoHFW and would be 

disposed off in consultation with MoHFW on terms and conditions mentioned in the MoU or 

letter of closure.   

 

VII. MONITORING AND EVALUATION 

 
Performance Indicators 

(i)  The NGO should clearly identify outputs and measurable indicators at the project 

 proposal stage. 

 

(ii) Project proposals should clearly indicate the TORs of the project and specific 

benchmarks against which the progress of the project can be evaluated for impact 

assessment. 

Monitoring  

(i) The NGO should mandatorily submit financial and performance report every quarter to 

MOHFW and the State Government. 

 

(ii) The State Appropriate Authority (SAA) / District Appropriate Authority would undertake 

field monitoring visits to NGO project areas from time to time. 
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(iii) The NGO will have to submit a video-recording of the activities undertaken to create 

awareness under PC-PNDT Act, 1994, including (physical & financial progress). The 

2nd installment of funds would be released only after due recommendation by the 

concerned District Appropriate Authority (State Health Secretary in case NGO is 

working at State level) related to satisfactory performance by the NGO. 

 

VIII. FINANCIAL MANAGEMENT AND ASSISTANCE TO NGOS 

 

  Financial management 

 
The project account shall be maintained on cash system of accounting. The release of grant-

in-aid to NGOs will be based on the approved plan, budget, contract period and terms. The 

scale of funding will depend on the nature of intervention proposed, with a project duration of 

upto two years. However, the maximum amount of grant-in-aid available would be Rs. 15 

lakhs. The funds would be released directly to the NGOs in three instalments: 40% on 

approval, 30% on submission of SOE of the second quarter and the balance 30% after 

submission of the desired reports and its evaluation by MoHFW.  

 
The grantee will execute bond on Rs.100/- judicial stamp paper in duplicate in favour of the 

President of India in the prescribed format. The first instalment will be considered for release 

on furnishing of the bond above. Release of subsequent instalments will be considered on 

receipt of such reports/statements as may be prescribed in the MoU.   

 

 Bank account 

 

The NGO will have to open a separate saving bank account for this grant-in-aid in any 

nationalized bank. The account will be opened in the ‘name of the institution”, which shall be 

operated jointly by at least two office bearers authorized for the purpose by the management 

committee of the NGO. This account will be exclusively used for the implementation of the 

scheme of PC-PNDT. 

 

Interest earned from banks on the Grant-in-Aid released to the NGO will be treated as an 

income.   
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All payments, other than petty payments up to Rs 2000/- will have to be made by way of 

crossed cheques only. All salary/honorarium payments shall be made by way of account 

payee cheque only. The NGO will be authorized to withdraw imprest money not exceeding 

Rs 5000/- at one time and for one purpose to meet the petty expenses. 

 

Bank reconciliation should be carried out on a monthly basis as part of the monthly closing of 

accounts (latest by the 10th of the following month). 

 

 Books of accounts 

 

The accounts of NGO shall be maintained on cash basis using double entry book keeping 

principles. Standard books of accounts shall be maintained as per details given below: 

• Cash Book 

• Ledger 

• Journal 

• Register of temporary advances 

• Bank Pass Book 

• Cheque Register 

• Bill Register 

• Establishment (salary/honorarium of staff) Register 

• Stock Register of non-consumable and consumable articles 

• Fixed Assets Register 

• Any other books of accounts which may be considered necessary for the day to day 

functioning  

 

The books of accounts and supporting documents would be made available for inspection to 

MoHFW/State Government for the purpose of review/audit, as required. 

 

 Vouchers 

 

The NGO would be required to prepare separate vouchers for cash and bank transactions 

undertaken during project period. These vouchers should be serially numbered, supported 

with proper bills and documents, and duly verified by the authorized person of the NGO 
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before its recording in the Cash Book. All bills and vouchers should be properly defaced by 

stamping as “Funded by MoHFW for PC-PNDT Project”.  

 

For any rectification of entries, the NGO should do the same by passing a journal entry 

instead of changing the cash/bank vouchers.  

 

It should be noted that the NGO cannot pass any provisional entry at the end of the financial 

year or at the end of the project period.  

 

 Advances 

 

The advances given by the NGOs to staff members or vendors shall not be booked as 

expenditure. The expenditure would be booked on receipt of appropriate vouchers approved 

by the competent authority. 

 

 Fixed assets 

 

Every NGO is required to maintain a Fixed Asset Register. Assets acquired by the NGO are 

treated as fixed assets, but no depreciation is provided on these assets. 

 

All fixed assets should be serially numbered in accordance with the group/nomenclature of 

the item and should be entered in the Fixed Assets Register indicating the following details: 

• Name and description of the item 

• Date of receipt 

• Supplier’s name 

• Cost of item 

• Guarantee period, if any, and its details 

• Assets identification number 

• Location 

• Remarks with regard to disposal/write-off, etc 

 

All physical/fixed assets procured from the grant would be property of MoHFW and would be 

disposed off in consultation with MoHFW on terms and conditions mentioned in the MoU or 

letter of closure.   
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 Submission of SOE : 

 

i. The Statement of Expenditure (SOE) should be submitted as per the heads and sub-

heads indicated in the approved budget on a quarterly basis to MOHFW as per the 

standard format (Annexure-III). At the end of the financial year, the UC should also be 

submitted to MOHFW as per the standard format (Annexure-IV).  

 

ii. Video-recording of all the activities indicating the time, date and place of activities  

undertaken under the proposal is compulsory and the same shall be indicated in the 

agreement between the MoHFW and NGO. 

 

iii. It would be mandatory for the NGO to submit reports/records/expenditure details as 

may be prescribed to the MoHFW, District Appropriate Authority and State Health 

Secretary for the purpose of review/audit . 

 

iv. The Utilization Certificate for the funds released should be submitted in the prescribed 

proforma by the NGO to the MoHFW within 6 months from the date of release failing 

which the NGO would be liable to be blacklisted by the MOHFW. 

 

v. At the end of the project, the NGO should submit a project completion report to the 

PNDT Division in the Ministry of Health and Family Welfare, Government of India. 

 Other conditions : 

 

i. The grant shall be utilized for the purpose for which it is sanctioned and in the stipulated 

time schedule. The grantee shall not divert any portion of the grant received by him for 

any other purpose of organization; 

 

ii. Any portion of the grant that remains unutilized for the purpose it is granted, shall be 

refunded to the Government by the grantee; 

 

iii. The Government of India shall have the power to stop further installments or recall the 

whole or part of the funds released in case of breach of any of the above mentioned 

conditions with interest thereon @10% per annum from the date of last release. 
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iv. The NGO should ensure that the quarterly/annual SOE so submitted matches with the 

books of accounts. It should be noted that no alteration would be allowed after the 

submission of the reports. 

 

v. The amount allocated for one purpose as per the sanctioned budget should not be used 

for other purposes without specific permission of the SHS/DHS even if there are savings. 

Re-appropriation between the sub-heads (except capital items) up to 10 % can be done 

by NGO from savings under other sub-heads only with the prior approval of the MOHFW, 

provided it is within the overall budget. Funds shall not be diverted or re-appropriated to 

meet any expenditure which has not been approved or contemplated in the sanctioned 

budget. 

 

 Audited statement of accounts and UC 

 

The following reports should be submitted at the closure of the activity period or closing of the 

scheme/contract, whichever is earlier: 

• Balance sheet with the list of assets  

• Income and expenditure account 

• Receipt and payment account 

• Trial balance 

• Audit report in the prescribed format 

• Utilization Certificate 

 

Delay in submission of the above documents would be viewed adversely and result in delay 

in the release of future Grant-in-Aid. 

 

The unspent cash/bank/advances balance at the end of the financial year shall be carried 

forward to the next financial year. The unspent cash/bank balance (after adjustment of all 

advances) at the end of the contract period and audit shall be refunded to the MOHFW.   
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Annexure-I 

 

 

 

ADVERTISEMENT INVITING APPLICATIONS FROM  
NON-GOVERNMENT ORGANISATIONS (NGOs) 

FOR GIA 
 

Applications are invited from NGOs, fulfilling the criteria as mentioned in 
the guidelines, for release of Grant in Aid for undertaking IEC activities on 
implementation of PC & PNDT Act, 1994.  
 
For details of the scheme including eligibility criteria, please refer to 
“Operational Guidelines for NGO –PNDT scheme, available on the website 
www.mohfw.nic.in & www.pndt.gov.in 
 
Application should be submitted in prescribed format in a sealed envelope 
and should be clearly labelled as “Application for grant-in-aid for IEC 
activities on implementation of PC & PNDT Act, 1991 in the district/state of 
________________ (name of the district/state) for the year ..................... 
(financial year).  
 
Application, duly recommended by the District Appropriate Authority (State 
Health Secretary in case NGO intends to work at State level) must be 
submitted by NGO between 1st January and 31st March (application received 
after 31st March will be summarily rejected) at the following address: 

 
Under Secretary (PNDT) 

 Ministry of Health & Family Welfare 
Nirman Bhawan, New Delhi - 100108 

 
**For the year 2011-2012 the application must be submitted by 31st July 
2011. NGOs who have already submitted their proposals are requested to 
resubmit their proposal in the light of the revised guidelines by 31st July 
2011.   
 
 
Note: 1. The Ministry will not be held responsible for any postal delay in the 

receipt of the application or for non-receipt of the same. 
 2. Canvassing in any form would lead to disqualification. 
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Annexure-II 

APPLICATION FORM  
 
 

Section A: Basic Information 

 
1. Name of the Organization: 
________________________________________________________ 
 
2. Postal Address: 
_________________________________________________________________ 
                 

      
_________________________________________________________________ 

 
  PIN: _____________________      District: 
__________________________ 

            
3. Telephone: ________________ Fax: ______________ E-mail: 
___________________________ 
 
4. Legal status:      (    ) Society (   ) Trust (   ) Others (specify) ___________________ 
 
5.  a) Registration Details:   

 
 

b)  Whether organization is of all India character.  
  

S. No. Particulars Registration no. Date 

i Public Charities Trust Act   

ii Society under Societies’ Registration Act   

iii Non-profit company under Indian 
Companies Act 1956 

  

iv Registration under Foreign Contribution 
(Regulation) Act, 1976 

  

v Income tax registration:   

 - Under Section 12 A   

 - Under Section 80G   

 - Under Section 35 CCA   

 - Any other Section   
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6.  Details of office bearers of the Organization: 

 

S.No. Name & 
Address 

Male/Female Age  Post Qualification Profession Annual 
Income 

        

 
7.  Details of Managing Committee members of the Organization: 

S.No. Name & 
Address 

Male/Female Age Occupation Profession Monthly 
Income 

       

 
8.      Facilities available with the organisation: 
 

Sl. No. Details Type 

I Infrastructure  

A Land Place:                                Value:  
 

B Office Building Place:                                Value: 
 

C Office automation 
equipment (computer, fax, 
telephone, etc) 

 

II Staff                                                                      Number 

A Administrative   

      - permanent   

      - temporary  

B Technical   

      - permanent   

      - temporary  

III Any other facility (specify) 

   

   

   

   

 
9. a) Details of the project(s) implemented by the organisation during the last 5 years 
  

Sl. 
N
o 

Name of 
the project 

Area / 
locatio
n  

Duration Population 
covered 

Fundin
g (in 
Rs.) 

Source 
of fund 

From To Type of 
benefic-
iaries 

No. of 
benefic-
iaries 
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`         

 

 

b) Details of the Gender/ PNDT project(s) implemented by the organisation during the 

last 3 years: 

 

Name of the 
Project 

Project Area Year of 
implementation 

Source of 
funds  

Expenditure 
(Rs. in Lakhs) 

     

 
10.  Please provide basic information on the key projects carried out by the organisation in 
the last 3 years (5 lines maximum for each project over the last 3 years). Please attach 
separate sheet. 
 
11. Details of the annual budget of the organisation for the last 3 years: 
 

Year Source Amount 

   

   

   

 
12.   Whether the organisation is represented in any committee set up by the Government 
agencies / departments?  Yes (    )      No (    ). If yes, Please provide details. 
 

S. 
No. 

Name of the Committee Purpose 

   

   

   

 
13.      Whether blacklisted or placed under funding restriction by any Ministry or Department 
of the Government of India? Yes (    )      No (    ). If yes, Please provide details. If No Please 
provide the NOC certificate for the same on stamp paper (Rs. 100/-) 
______________________________________________________________________ 
 
14. Brief profile of the organisation  
 
15. Any other noteworthy information regarding the infrastructure (briefly) Please attach 
separate sheet. 
 
 
16. Contact person: 
_________________________________________________________________ 
 
 
Designation: _____________________ Contact No. _____________________ 
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________________________________________________________________________      
Section C: Project Details 

 
 
PROPOSAL FORMAT 
Please use formats provided – add extra photocopies if necessary. 
 
The proposal must include all the following sections in the order listed: 
 

1. Name of the project: 

2. Duration of the Project: 

3. Name of Districts proposed to be covered: 

4. What were the criteria used for selection of the above mentioned Districts? 

5. Rationale, Vision, goals & objectives, target groups, methodology, strategies, 

interventions and activities, outcome indicators, work plan, monitoring and evaluation 

indications and mechanisms.  

6. Does your organization have its main office or branch office in the project area? If yes, 

please furnish the full postal address, Phone No.  and Fax No. 

7. What is the distance between the Head-Office of your organization and the project 

area? 

 

Section D: Documentation Required 

 
14.   Copies of the following documents need to be provided along with this form: 
 

• Society/Trust Registration Certificate clearly mentioning date of registration 

• Memorandum & Articles of Association along with the latest filed return/Trust Deed, 
including the organisational structure and project wise organogram 

• List of Board/Governing Body Members with contact details and occupation  

• Activity Report/Annual Report of the organisation for the last 3 years 

• Annual Audit Report of the organisation for the last 3 years 

• Income Tax Registration and Exemption Certificate, if any 

• Outline map of the Project Area 

• NOC certificate on stamp paper 

• Outline Map of the Project Area 

 
 
15. Photographs of the project activities.  
16. Name and designation of the person filling this form: 
 
     _______________________________________________________________________ 
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Declaration 

 
I, ___________________________________ working as ____________________________ 

in _______________________________________, here by certify that all information given 

above is correct to the best of my knowledge. 

 
Signature: ___________________ 
 
Date: __________________ 
 
Place: __________________ 
 

 
 

Recommendation by District Appropriate Authority/State Health Secretary (as 
applicable) 
 
..................... (Name of NGO) enjoys sound standing and reputation in creating awareness 
on the implementation of the PC & PNDT Act, 1994 and related gender issues. 
 
The organization has been active in the field of advocacy and has a dedicated team to 
enhance partnership in effective implementation of the PC & PNDT Act. 
The instant proposal is recommended for Grant-in-Aid by Ministry of Health & Family Welfare 
to the tune of Rs.... as the project activities would help in strengthening the implementation 
mechanism of the PC & PNDT Act in the State/District of....... 
 
The activities of the NGO would be kept monitored and recommendation for release of 2nd 
instalment would be made accordingly. 
 
 
Place:                                                                                           State Health Secretary/        
Date:                                                                                    District Appropriate Authority 
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                                                                                                                              Annexure-III 
  

Statement of expenditure for NGO in respect of 
______________________________________________________ for Q.E. 

_____________ 

   

Amount in INR 
 
 

 

S
. 
N
o
. 

Heads of Expenditure  Annual 
Budget 

Budg
et for 
the 
quart
er 

endin
g 

_____
_____ 

Expen
diture 
for 
the 

quarte
r 

endin
g 

_____
_____ 

Cumu
lative 
Expen
diture 
up to 
the 

quarte
r 

endin
g 

_____
_____ 

Reas
ons 
for 
varia
nce 

                

A NON-RECURRING              

A
.1             

A
.2             

A
.3             

A
.4             

A
.5             

                

Sub total non-recurring            

                

B 
RECURRING 
OPERATIONAL              

B
.1             

B
.2 
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B
.3             

B
.4             

B
.5             

B
.6             

B
.7             

                

Sub total recurring            

 

S
. 
N
o
. 

Heads of Expenditure  Annual 
Budget 

Budg
et for 
the 
quart
er 

endin
g 

_____
_____ 

Expen
diture 
for 
the 

quarte
r 

endin
g 

_____
_____ 

Cumu
lative 
Expen
diture 
up to 
the 

quarte
r 

endin
g 

_____
_____ 

Reas
ons 
for 
varia
nce 

C HUMAN RESOURCE             

C
.1             

C
.2             

C
.3             

C
.4             

C
.5             

Sub total Human Resource            

D PROJECT ACTIVITIES       

D
.1             

D
.2             

D
.3             

D
.4        

Sub total Project Activities      

 
E  Others             
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E
.1        

E
.2        

E
.3        

Sub total Others      

           

           

TOTAL           
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FORM GFR 19-A 

Form of Utilization Certificate 

Certified that out of Rs.………………………..of grants-in-aid during the 

year………………in favour of………………………………………………..under this 

Ministry/Department Letter No. given below and Rs………………..on account of 

unspent balance of the previous year, a sum of Rs………………………has been utilized 

for the purpose of…………………………………………………………for which it was 

sanctioned and that balance of Rs…………………………………..remaining unutilized at 

the end of the year has been surrendered to Government (vide 

No………………………………dated…………………….)/ will be adjusted towards the 

grants-in-aid payable during the next year…………………………………………… 

S. No. Letter No. and Date Amount 
 

  
 
 
 

Total 

 
 
 
 

 

 

2. Certified that I have satisfied myself that the conditions on which the grants-in-aid 

was sanctioned have duly fulfilled/are being fulfilled and that I have exercised the 

following checks to see that the money was actually utilized for the purpose for which it 

was sanctioned. 

Kinds of checks exercised 

1. 

2. 

3. 

4. 

5. 

Signature…………………………………………… 

  Designation………………………………………….. 

    Date…………………………………………………….. 

  

Annexure-IV 
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